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Usage

Create a new order in CMI’s website, CMI will forward you an email of the order containing the
Barcodes of the products. This guide shows you how to use the BARCODES in the email sent by CMI to

add products into ClickPOS.

By following the instructions below, you will avoid manually adding new product lines in to Product

Catalogue.

Prerequisites

To have this facility, you are required to fill in the Supplier Alliance Retailer Application form located on

ClickPOS website under Add-Ons.



http://www.clickpos.com/Home/MenuA/Add-Ons/ClickPOSSupplierAlliance/SupplierAllianceApplicationForm.aspx
http://www.cmiaccessories.com.au/
http://www.clickpos.com/
http://www.clickpos.com/site/DefaultSite/filesystem/documents/SupplierAlliance/Supplier%20Alliance%20user%20guide.pdf
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How to add new product lines into ClickPOS.

1. Create a web order from CMI’s website (www.cmiaccessories.com.au)
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2. CMI will send you an order confirmati§n email, which looks like the one below. This file includes
BARCODES along each product.

T — 2. An email like this one will be emailed to you
Thank you for your order from CMI Accessories. The details gf youl from CMI.
Customer Name ©  xoooon: (oo xoex)
Email : AXNNEX(@cmiaccessories.com.au
Phone : 07 55205700
Address : 1235456 mobiles, QLD 422
Order # : test order
Comments :
Items
Product Code Quantity Unit Price Price Barcode
ACU/DCUMICRO 1 sisso sisso 341274007463 ||IINNTNNINI
iICOVER(CRYSRED) 1 §11.96 $11.96 9341274016665 Hl“llHl””H“H”""”H”‘l
iICOVER(CRYSZEBRA-P) 1 $13.96 $13.96 9341274018430 mIl"l”|“"H”‘"m”lml
Sub Total - $41.42 | 3. Copy the barcode one by one to paste
GST: $4.14 into ClickPOS Purchase Order.
Total : 84556

Or

Print this email to SCAN with scanner.
Thank vou for choosing CMI Accessories

|



http://www.cmiaccessories.com.au/
http://www.cmiaccessories.com.au/
http://www.cmiaccessories.com.au/
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3. Copy and Paste each barcod

e to ClickPOS Purchase Order in Current Order tab.

My Shop Pty Ltd

Head Office GMI $0.76

ClickPOS

\'\M‘\uH\..\.ld\b\;ﬂ”

Product Maintain | Orders | Search Crder | Add To Stock | Add Phone To Stock | Search Stock ‘ Incoming ‘

%~ Purchase Order - 310123

4, Paste into ClickPOS Purchase Order in

Current Order

@ Product © Phone

Current Order tab.
The hit Arrow Search button.

Barcode * @ 9341274016865 @' E”mhﬁse Price 5 0o [ izt o aid Tow
5. If product does not exist in your
_ _ _ — product catalogue and the product
The barcode was not found in your catalogue, however it was found in pplier aliance.
Py exists in the Supplier Alliance database,
! , This product (iCOVER(CRYSRED) iCover - Genuine Mebile Phone Cover) can be added to your catalogu . . . q
<7 ciicking "Add Product’ this message will display with product
name and details.
Case - Leather - Add Product

6. Simply select the CATEGORY this product belongs to and

7. click Add Product.

The item will be added to you current product catalogue and into the order.
You can change buy and sell prices if the list price require changes.

So basically, when you order a brand new product that is released on the market, the main details
about the item will automatically be entered into you product catalogue creating a new record. Below is

a list of fields that would be added.

Barcode

Product name
Suppliers Product Code
Purchase Price

Sale Price

Date created

Supplier name
Manufacturer

OTHER MAINTENACE
You can further maintain the newly

added product details by going into

Stock -> Product maintenance -> Search -> Search by CURRENT DATE

You can maintain options like, Min
a Bundle (available late 2012).

Max stock levels, Link them to Handsets or other products, or create




